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Chapter 5 Procedures 
12-5-1 General Procedural Requirements  
Purpose of this Chapter - 
 

• Establishes the workflows associated with zoning and subdivision plat processes, and  
• Assures that the processes comply with state law, and 
• Assign decision making authority, completeness review, and deadlines to ensure that 

the processes are efficient and fair to Applicants, and 
• For discretionary or legislative decisions, provide notice and an opportunity to be 

heard by persons affected by the application. 
 
A. Applicability.  This Chapter applies to any application for a change in development 

or use in the City of Westminster. 
B. Permits and licenses. If a use is subject to this Chapter, no permit, license, or other 

document of approval shall be issued by any City department, agency or board until 
the Planning Manager certifies that it complies with this Chapter. 

C. Common Procedures 
(1) This Chapter sets up rules for procedures, such as pre-application, neighborhood 

notification, notices and public hearings.   It describes the process for specific 
land development decisions.  The procedures have a common workflow and 
description (see Table 5-1 Common Procedural Elements). 

(2) The processes established in this Chapter are summarized in Table 5-2. 
 
Table 5-1 Common Procedural Elements 

Element What does this mean? 
Applicability The type of development or situation that is subject to the process. 

Pre-Application If applicable, this step provides for early feedback to the Applicant before the application is officially filed. 
Initiation This is how the applicant begins the process, including which department or official receives the 

application. 
Completeness This is how the City of Westminster determines that the application has sufficient information to be 

processed. 
Notice This describes the type of notice, and how it is provided. 

Decision This states who approves the application, and the type of proceeding that leads to the decision. 
Approval Criteria These are any specific standards that apply to the application.  All applications are subject to this Chapter, 

zoning district regulations, and any conditions of a currently effective ODP for that property. 
Subsequent 

Applications 
If an application is denied, some processes have a waiting period before that type of application can be re-
filed for the property. 

Appeals This provides a way to review an application that is denied, or that have conditions that the Applicant 
disagrees with. 

Scope of Approval This states the legal effect of the application – for example, the activities that the application authorizes, 
and time limits for the approval.   For example, some approvals send the Applicant to the next step in the 
overall process, while others authorize construction or use. 
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Recordkeeping This states how the formal decision of approval is maintained. 

 
Table 5-2 Process Summary 

I = intake, review and referral | R = Recommendation | D = Decision | A = Appeal, Referral or Call-Up | PH = public hearing | 
ü = required | [brackets] = jurisdiction depends on criteria as defined in the process 
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Plan Adoption  I, R-PH I, D-PH ü    
Comprehensive Plan Amendment I I, R-PH I, D-PH ü ü ü  

Code Amendment  I, R-PH I, D-PH ü  
  

Rezoning I, R R-PH  D-PH  ü ü ü  
Preliminary Development Plan (PDP) I, A R-PH D-PH ü ü ü  

Official Development Plan (ODP) I, D D-PH A ü ü ü  
Special Use Authorization I, R D-PH A-PH  ü ü ü  

Final Plat I, D       
Replat I, D       

Affidavit of Correction I, D       
Vacation of Easement I, D       

Vacation of ROW I, D  [D-PH] ü ü ü  
Building Permit / Certificate of Occupancy I, D       

Appeal / Call-Up I [D-PH] [D-PH ] ü ü ü  
Variance I, R D-PH  ü ü ü  

Interpretation I, D       
 
Note: this table is a general summary.  Refer to the referenced sections for the specific 
procedure.  If there is any conflict between the text section referenced here and this 
Table, the text section controls. 
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Figure 1 Overall Development Process 

Note: Figure 1 is a simplified version of the overall 
development process.  Planning staff may provide 
a more detailed version during the Pre-Application 
meeting. 
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12-5-2 Pre-Application  
Purpose: the purpose of a pre-application meeting is for the Applicant to discuss the project 
concept and to gather information regarding City policies, codes, standards and procedures for a 
technical submittal for future development. 
A. Applicability 

(1) This section applies to applications for rezoning, special use authorizations, PDP, 
or ODP approval (including amendments).  This section does not apply to 
requests to amend the Comprehensive Plan. 

(2) No application subject to this section shall be accepted before the Applicant 
attends a pre-application meeting with City staff.  

(3) The Planning Manager may waive, in writing, the pre-application meeting for 
small projects that do not require review by departments outside of Community 
Development. 

B. Initiation 
(1) A pre-application meeting shall be scheduled by Planning Staff upon receipt of a 

pre-application request in a format specified by the Community Development 
Department.  

(2) The pre-application meeting shall occur at least 10 days before the application is 
filed. 

(3) No pre-application meeting shall be held if the Applicant’s requested land use 
does not conform to the Comprehensive Plan. 

C. Review 
(1) The Applicant and Staff representing the reviewers of the application shall meet 

at City offices.   
(2) Pre-application meetings shall include the Applicant, the Applicant’s consultant 

team, and City Staff from departments involved in development review.  The 
Planning Division will coordinate invitations to appropriate City Departments. 

(3) The Applicant shall provide a brief overview of the project, including but not 
limited to proposed location, uses, building design, circulation and access, 
setbacks, density or floor area ratios, coverages, and project layout. 

(4) Staff will provide information and comments at the pre-application meeting, 
with written comments to follow, but will not take formal action on any 
application. 

(5) The pre-application meeting shall include the following:  
(a) A discussion of technical studies, plans and other information deemed 

relevant to the particular application request,  
(b) Discussion of the anticipated level of citizen interest,  
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(c) Identification of neighborhood notification and Neighborhood Meeting 
requirements, if applicable, and   

(d) A discussion of the general project consistency with the Comprehensive Plan, 
and 

(e) Additional issues raised by the Applicant or City staff. 
D. Letter.  Following the pre-application meeting, the Community Development staff 

will furnish to the Applicant a set of written comments offering direction on how to 
proceed with future submittals to the City. 

E. Effect of Pre-Application Review.  Any opinions expressed by Staff during pre-
application meetings are informational only and do not represent a commitment on 
behalf of the City regarding the acceptability or approval of the development 
proposal.  

 

12-5-3 Completeness Review  
Purpose: this section establishes processes and requirements to ensure that the City has the 
information it needs to process an application, and to assure Applicants that complete 
applications are processed.  
A. General Requirements 

(1) Applications filed under this Chapter must include the information and fees 
required by Chapter 12 (Submittal Requirements).   

(2) All applications shall be made on forms prepared by the Planning Manager. 
B. Completeness Review 

(1) The City of Westminster will not complete reviews of incomplete applications.   
(2) An application is not complete until all required items are submitted (see 

Chapter 12).   
(3) When applications are submitted, Staff will review them for completeness.   
(4) The time period to process an application does not commence until Staff 

determines that the application is properly submitted, and the Applicant has 
corrected any deficiencies in the application.    

(5) Review for completeness of application forms is solely to determine whether 
preliminary information required for submission with the application is 
sufficient to allow further processing.  It does not constitute a decision as to 
whether an application complies with this Code. 

(6) Staff will determine whether the application is complete and will convey the 
determination to the Applicant.  If Staff determines that the application is not 
complete, Staff will specify those parts of the application that are incomplete and 
will indicate how they can be made complete, including a list and description of 
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the information needed to complete the application.  Staff and the Approving 
Authority are not obligated to further review the application until the required 
information is corrected. 

(7) Either Staff or any other Approving Authority may provide submission 
deadlines for materials required in support of any application provided for in 
Chapter 12 of this Title.  Compliance with those deadlines is required to have the 
application placed on an agenda to be heard by the Approving Authority. 

(8) If additional details are discovered to be missing, incomplete, or insufficient 
upon further review of an application after the initial completeness checks, 
additional reviews and review time will be necessitated until all information is 
submitted in compliance with the requirements of this Municipal Code and Staff 
comments.   

 

12-5-4 Neighborhood Contact 
Purpose: this section requires Applicants to contact adjacent Property Owners and existing 
neighborhoods that could be affected by an application.  This can be a valuable tool for the 
Applicant to determine issues of importance to the surrounding community and, because this is 
typically required early in the review process, gives the Applicant adequate time to make 
alterations to the plans, if necessary. In addition, addressing neighborhood concerns and 
identifying merits of the proposal through proactive contact with the neighborhood can reduce or 
eliminate negative comments that could occur later in the public hearing forum. 
A. Applicability 

(1) This section applies to any Annexation, Comprehensive Plan Amendment, PDP, 
PDP Amendment, ODP, ODP Amendment, a rezoning, or a Special Use 
Authorization. 

(2) The Planning Manager may waive the neighborhood notification requirement if 
the Planning Manager determines, based upon the project's likely and 
foreseeable lack of adverse impacts on the surrounding neighborhood, that no 
neighborhood notification will be required. 

B. Notification 
(1) The Applicant shall notify all Property Owners (including mineral estate owners) 

and homeowner associations (HOAs) registered with the state within the City 
limits and within one-half mile of the site.  

(2) Because each proposed development and the existing, surrounding 
neighborhoods are unique, the Planning Manager may require notification 
beyond the 300-foot notification boundary to inform others who may be affected 
by the development.  



requested, submitted, and approved through a Unified Development Code 
Chapter 5 Procedures | 12-5-4 Neighborhood Contact 

 

7  

(3) Current property ownership information may be obtained from the appropriate 
County Assessor’s Office and shall include: 
(a) List of names, addresses, and parcel numbers of all Property Owners. 
(b) A map outlining the 300-foot boundary identifying the location and addresses 

of the Property Owners’ parcels. 
(4) The above information must be submitted for review at least 15 days prior to the 

anticipated meeting.  The Applicant shall certify that the required notices were 
mailed (including mailing date) to the Planning Division for review and 
approval. 

C. Initiation  
(1) The Applicant shall complete a neighborhood notification process after the first 

application review, and prior to commencing the second additional application 
review.  However, the Planning Manager may require one or more meetings to 
occur before the first application submittal. 

Note: Contact with surrounding neighborhoods is made between the first and second 
plan set reviews. This gives the Applicant an opportunity to respond to the City’s 
initial comments and revise the application accordingly, prior to contacting the 
neighborhood. In addition, the neighborhood is able to review the application with 
enough detail that its questions can be answered regarding such items as landscaping, 
architecture, site design, buffers, etc. Also, because the initial submittal is the first stage 
of the development review process, the Applicant can address suggestions and concerns 
expressed by the neighborhood before the application is in the final stage and alterations 
are more difficult. 

D. Review 
(1) Generally 

(a) There are two ways for the Applicant to comply with this section: a 
neighborhood meeting with informational invitations mailed, or the mailed 
information alone, if approved by the Planning Manager.  

(b) The Applicant shall contact the Project Planner to discuss which procedure 
will be followed (as either may be appropriate), when to schedule a meeting, 
and who should be contacted.  

(c) The Project Planner will review and approve all neighborhood contact 
correspondence prior to mailing any notifications. 

(d) Based on neighborhood concerns and comments, subsequent contact(s) with 
the neighborhood(s) may be necessary. 

(2) Neighborhood Meeting 
(a) The Applicant shall conduct at least one neighborhood meeting, unless 

mailed notification alone has received the prior approval of the Planning 
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Manager.  At the neighborhood meeting, the Applicant shall present the 
application, explain its various attributes, and elaborate on design elements 
which may help alleviate resident concerns. If concerns cannot be addressed 
at the time of this meeting, or if new concerns arise, the Planning Manager 
may require additional meetings. 

(b) Prior to the meeting(s), Staff will advise the Applicant on typical meeting 
procedures. For instance, the Applicant must provide Staff with a written 
record of those who attend the meeting subject to correction and addition by 
Staff.  

(3) Informational Packets.   
(a) The Applicant shall mail informational packets to the Property Owners and 

HOAs by first class mail according to the same requirements as for 
Neighborhood Meetings above. 

(b) The Applicant shall coordinate with Staff on the informational packet, which 
shall include an informational cover letter and reduced size copies of the site 
plan and building elevations.  

(c) A detailed letter is crucial for this type of contact since the recipient may not 
be familiar with, or understand, site plans. When drafting this type of letter, 
the Applicant should anticipate what questions might arise and address those 
in the letter. This helps reduce the opposition and complaints regarding the 
development and application both at public hearings and during 
construction. This cover letter should: 
(i) Indicate the purpose of the letter. 
(ii) Describe the application (including location, type of use, building size(s), 

architectural materials, etc.). 
(iii) Identify the development team, contact names, and phone numbers to 

answer questions (also needs to include the City contact name and 
phone number). 

(iv) Specify the procedures necessary for application approval along with 
tentative timing. 

(v) Indicate whether the land use proposed is currently permitted on the 
property. 

(vi) Highlight design elements incorporated that may help alleviate 
residents’ concerns. 

E. Effect of Neighborhood Meeting.  The neighborhood contact process provides a 
forum to provide information on applications and development procedures by 
involving neighborhood residents at an early stage of the development process.  It 
does not supersede the UDC standards that apply to a development.  Any notices 
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and informational packets provided through the neighborhood contact process are 
considered a courtesy and hearings may proceed despite claims of a lack of notice. 

 
 

12-5-5 Public Notice Provisions 
Purpose: This section establishes a uniform procedure for notice of public hearings before the 
Planning Commission and City Council. 
A. Applicability.  The following notice procedures apply to any application for the 

approval of Comprehensive Plan Amendment (Property Owner-initiated), PDP, 
amended PDP, ODP, amended ODP, Specific Plan, or Specific Plan Amendment and 
any zoning or rezoning that requires a public hearing pursuant to this Title. 

B. Type of Notice.  Table 5-3 of this Chapter provides the types of notice required for 
the public hearing and their timing:   These rules apply to all public hearings, except 
to the extent that a different rule is provided for a process. 

 
Table 5-3 Notice 

Type Description When 
Publication Publication by the City by one publication in the 

official newspaper of the City.  
• 4 days before Planning Commission 

hearing 
• 4 days before City Council hearing 

Posting Posting on the property by the City using at least 
one (1) sign with a minimum area of 30 square 
inches, with lettering at least one and one-quarter 
inches (1¼”) in height, at an appropriate location 
on site that is reasonably visible to vehicular and 
pedestrian traffic passing adjacent to the site.  

• 10 days before Planning Commission 
hearing 

• 10 days before City Council hearing 

Mail The Applicant shall mail notice by first-class mail 
to all Property Owners within the area covered by 
the application and within 300 feet of the subject 
property, and HOAs within the City limits and 
within one-half (½) mile of the subject property.  
The City may extend this distance beyond 300 feet, 
based on the location and configuration of adjacent 
properties, neighborhoods and business areas.  

• Mail at least 10 days before hearing date 

Digital The City may provide notice online, or to email 
distribution lists maintained by the City. 

• Any point after a pre-application 
request or application is filed. 

 
C. Content.  The notice shall provide the date, place, and time of such hearing, and 

where copies of the proposed plan may be reviewed prior to the hearing 
D. Applicant Responsibilities.  The Applicant shall:  
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(1) Prepare the list of Property Owners who are required to receive mailed notice 
under subsection C, above. The list shall contain the name and mailing address 
of Property Owners from the County Assessor's records.  

(2) Prepare an accurately scaled map using County Assessor's maps identifying the 
subject site, and the location of the properties to be notified.  

(3) Deliver to the Staff drafts of the items listed in paragraphs (1) and (2) above for 
approval of the format at least 14 days prior to to sending and the date of 
hearing.  

(4) Provide the Staff, prior to the hearing, a certification that the required, approved 
notices were mailed according to the requirements in this Chapter and the date 
of the mailing(s).  

E. Verification.  Staff shall verify whether the requirements of the notice are met prior 
to the public hearing.  At the public hearing, Staff shall enter into the public record 
that the required notices were issued.  

F. Right to Hearing. The City will schedule and hear all applications according to this 
Section (even if objections are made on a basis beyond the scope of this Section), and 
will include an opportunity to consider public comment. 

 
ó Note: Title 24, Article 65.5 (Sections 24-65.5-101 to -105), C.R.S. requires surface owners 

to provide mineral estate owners with written notice prior to the time of any necessary 
public hearings regarding surface development, zoning changes or subdivisions. It is the 
responsibility of the Applicant, not the City, to identify and notify all mineral estate 
owners with any interest in the Applicant’s property. 

 

12-5-6 Staff Review 
Purpose: this section establishes procedures for City staff review of applications, and how staff 
recommendations or decisions are communicated to Applicants. 
 
A. Applicability.  This section applies to staff review of applications pursuant to this 

Chapter. 
B. Types of Review.  There are two types of staff review: 

(1) Recommendation.  This involves a review and recommendation to the 
approving authority.  Staff recommendations are required for annexations, 
Comprehensive Plan amendments, Code amendments, rezonings, ODPs, PDPs, 
Special Use Authorization, right-of-way vacation, appeals, variances, and 
revocations of permits that were approved by the Planning Commission or City 
Council. 
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(2) Decision.  This involves a review and a decision on the application.  Staff 
approval is required for site plans, replats, vacation of easements, building 
permits, and certificates of occupancy. 

C. Stages of Review.  There are two (2) stages of staff review: pre-application and 
technical review. 
(1) Pre-Application: see Section 12-5-2, W.M.C. (Pre-Application). 
(2) Technical Review 

(a) The Applicant formally submits the application, and City staff performs a 
completeness review (§ 12-5-3). 

(b) When an application is deemed complete and all required fees are paid, the 
Designated Staff will initiate technical review.  

(c) The Designated Staff will distribute the application for review and comment 
by other appropriate City departments or officials, external agencies, and 
neighboring local governments.  

(d) The Designated Staff will generally complete technical review according to 
City policy.  If the Designated Staff determines that the application is complex 
or raises unforeseen issues, the Designated Staff may extend the review 
period beyond the standing policy timing and will notify the Applicant.  

(e) Upon completion of technical review, the Designated Staff will provide 
written comments to the Applicant.   

(f) The comments may require revisions to the application or accompanying 
application materials, or additional project information. If the Applicant does 
not provide a resubmittal within 180 days after the Designated Staff returns 
the written comments to the Applicant, the application is considered 
abandoned and must be resubmitted with current application requirements 
and repayment of application fees. 

(g) Applications expire and are void if not approved within two (2) years from 
the date the first application submittal is accepted as complete. If the 
application expires, a new application (prepared to the requirements in effect 
when the new application is filed) is required. 

 

12-5-7 Decision Making & Public Hearings 
Purpose: public hearings involve public testimony, evidence, and a formal decision on an 
application.  This section sets out general rules, and references to agency rules, for conducting a 
public hearing.  
A. Applicability 
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(1) The following public hearing procedures apply to any application for the 
approval of Comprehensive Plan Adoption or Amendment (Property Owner 
initiated), Code Amendment, PDP, amended PDP, Specific Plan, or Specific Plan 
Amendment and any zoning or rezoning that requires a public hearing pursuant 
to this Title (see Table 5-1 Common Procedural Elements). 

(2) A rule of procedure for public hearings established by the Planning Commission 
or City Council supersedes any contrary provision of this Section. 

B. Scheduling.  The Project Planner will schedule a public hearing before the Planning 
Commission or City Council relating to an application. 

C. Proceedings.  Public hearings shall be conducted in accordance with the rules 
prescribed by the body that conducts the hearing. 

D. Decision or Recommendation 
(1) The Planning Commission or City Council may take the following actions after 

the public hearing is closed: 
(a) The City Council, or the Planning Commission if it has authority to render a 

final decision, may: 
(i) Approve the application; 
(ii) Approve the application with conditions; or 
(iii) Deny the application; or 

(b) If the application requires a Planning Commission recommendation: 
(i) the Planning Commission may submit a recommendation to the City 

Council on the application, and 
(ii) The City Council may remand the application back to the Planning 

Commission for further review and recommendation. 
(2) A decision of the Planning Commission or City Council is final as of the date of 

the meeting at which the vote is taken. 
E. Decision on Record.  In considering a Planning Commission recommendation or an 

appeal, the City Council may decide the matter on the record presented to the 
Planning Commission. 

F. Continuance of Application 
(1) If a public hearing is not closed, the City Council or Planning Commission may, 

in its discretion, continue the hearing. 
(2) If granted, the Applicant shall pay any and all additional costs to continue or 

reschedule the proceeding. 
G. Withdrawal of Application  

(1) Generally. Any application may be withdrawn, either in writing or on the 
record, during the proceeding before the formal recommendation or decision is 
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made.  However, if the item has already been called according to the timing 
section below, waiting periods apply 

(2) Timing.  An Applicant may withdraw an application up to the time that it is 
called forward and the City staff begins presentation of the application during a 
duly advertised public hearing.  If the application is withdrawn before the item is 
called at the hearing, waiting periods for subsequent applications do not apply. 

H. Time Limits for Decision.  When this Code requires a decision within a prescribed 
time period, the City and the Applicant may mutually agree in writing to a different 
time period.   In that case, the time period agreed to by the City and the Applicant 
applies unless the prescribed time period is required by state or federal law. 

 
 

12-5-8 Effect of Approval 
Purpose and Intent: This section defines the rights and limitations approvals and issuance of 
permits for land use and site development changes pursuant to this Title.  
A. Findings. The City Council finds that: 

(1) changes to the City's Comprehensive Plan, the City's standards governing land 
use and site development, and other land use and development policies and 
regulations may be warranted over time, and 

(2) it is in the City’s best interest to assure that future land development reflects the 
best practices in modern planning, site development, architecture, and other land 
use considerations, and  

(3) over time, previously approved permits and approvals may no longer reflect 
these interests, and  

(4) therefore, it is appropriate to establish a time period to implement previously 
approved preliminary and ODPs, after which those plans become subject to 
further review and approval by Council, based on then-current standards, 
policies and development criteria.  

B. Applicability 
(1) No building permits shall be issued, nor shall any further plan approvals be 

considered, for any land development subject to this Title, until the proposed 
development receives any further review and approval required by the defined 
scope of that approval or permit. 

(2) Section 12-5-8, W.M.C., does not: 
(a) Exempt any land development from complying with the City's 

Comprehensive Plan, as required by Section 12-5-11, W.M.C., or 
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(b) Affect any vested development rights that may exist for any given 
development. 

C. Vested Property Rights 
Purpose: this section implements Article 68 of Title 24, § 24-68-101 et seq., C.R.S., which 
establishes a vested property right to undertake and complete development use of real 
property under the terms and conditions of a Site-Specific Development Plan (SSDP). The 
City expressly reserves all rights, powers and prerogatives granted and reserved by the 
Colorado Constitution, State law and the Westminster Municipal Code to the City and its 
citizens, particularly with respect to the rights of initiative and referendum and to the zoning 
and regulation of real property within the jurisdiction of the City.  
(1) Site-Specific Development Plan (SSDP. For a Planned Unit Development, the 

PDP is an SSDP if it is designated in the application as an SSDP and approved as 
an SSDP. If a PDP is not required by this Code or approved as a SSDP, or if a 
public hearing is not required before the City Council, no vested property rights 
are granted and no document is a Site-Specific Development Plan, unless:  
(a) The Applicant makes a request in writing, City Council holds a public 

hearing , hears the details of the request, and votes to approve it after review 
of the submitted document that will constitute an SSDP, and  

(b) State law requires that a vested property right be granted. In that case the 
City Council shall determine, in its discretion, which document is an SSDP. 
No PDP that is combined with any other plan for development is an SSDP.  

(2) Vested Property Right. A vested property right is the right to undertake and 
complete the development and use of property under the terms and conditions 
of an SSDP. No action of the City creates any vested property right, other than 
the approval of a SSDP pursuant to the provisions of this section. The duration of 
any vested property right shall be no longer than required by State law, unless a 
different duration is requested, submitted, and approved through a written 
agreement between the Applicant and the City. The failure to comply with any 
condition of approval of a SSDP forfeits any vested property right.  

(3) Notice and Hearing. No SSDP shall be approved until after a public hearing, 
preceded by the required notice of the hearing according to the requirements 
outlined in this Chapter. Such notice shall be published at the time and in the 
manner required by Sections 12-5-15 and 12-5-5, W.M.C., regarding the review of 
PDPs. At the hearing, owners of the property described in the SSDP, their 
representatives and citizens shall have an opportunity to be heard.  

(4) Effective Date. A SSDP is deemed approved upon the effective date of the City 
Council action approving the SSDP. No amendment of a SSDP shall extend or 
change the effective date of vesting of a property right, unless specifically 
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provided in the amending ordinance or agreement authorized by the City 
Council.  

(5) Conditions Applicable Generally. In addition to any other conditions that may 
be imposed in connection with the approval of a SSDP, the following conditions 
apply to all such SSDP approvals, the violation of which forfeits the owner's 
vested rights.  
(a) The owner shall, within 14 days after approval of the SSDP, satisfy the notice 

requirements contained under C.R.S. Section 24-68-103 (1) by publishing at its 
expense a notice in a newspaper of general circulation within the City 
advising the general public of the SSDP approval and creation of a vested 
property right pursuant to state law, together with a legal description of the 
property covered by the site specific development plan.  

(b) The owner shall, within 14 days after the approval of the SSDP, acknowledge 
by written instrument, duly executed by an authorized official or 
representative of the owner, that the owner acknowledges its obligation to 
satisfy all other requirements under City Code for the development and use 
of property within the City, including, but not limited to, obtaining City 
approval of all additional plans required by the Westminster Municipal Code 
subsequent to the approval of the SSDP prior to commencing actual 
development of the property.  These plan approvals may include, but are not 
limited to, the approval of an ODP for the property and all studies required 
under City Code, including, but not limited to, studies concerning traffic, 
drainage, utilities, and erosion control.  

(6) Notice of Approval. Each SSDP shall contain the following language: "This plan 
constitutes a SSDP within the meaning of Section 24-68-102, C.R.S. Approval of 
this plan creates a vested property right pursuant to Section 24-68-103, C.R.S. 
This plan is subject to all conditions of approval, including, but not limited to, 
those imposed as a condition to the approval of a SSDP by virtue of the 
provisions of Section 11-5-18(F), W.M.C."  

(7) Other Provisions Unaffected.  
(a) Approval of a SSDP does not exempt the plan, applicant, or development 

team from or waive any other provisions of this Code pertaining to the 
annexation, development and use of property.  

(b) Nothing in this section creates any vested property right, but only to 
implement the provisions of Article 68 of Title 24, C.R.S., as amended. If that 
article is repealed, this section is repealed and no longer effective.  

(c) No document approved prior to January 1, 1988, shall constitute an SSDP.  
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(d) Any partial or full waiver of a vested property right shall be recorded in the 
county where the property is located.  

(e) Any landowner requesting annexation shall waive in writing any preexisting 
vested property rights in the petition for annexation. 

(2534; Ord. No. 3919 , § 10, 2-26-2018) 

 

12-5-9 Post-Decision Proceedings 
Purpose and Intent: This section establishes procedures to rehear, modify or reconsider 
applications. 
A. Applicability.  This section applies to any application that requires a public hearing 

under this Code, including any Comprehensive Plan Amendment (Property Owner 
initiated), PDP, amended PDP, ODP, ODP Amendment, Specific Plan, or Specific 
Plan Amendment. 

B. Reconsideration, Modification or Rehearing. 
(1) Applicability.  The following actions are permitted after a decision is made 

following a public hearing (Section 12-5-7, W.M.C.), at the discretion of the  
Approving Authority. 
(a) At the written request of any party made within 15 days of the issuance of the 

decision and for good cause shown, the agency may, at its discretion, suspend 
its order and re-open the hearing to reconsider, modify, or rehear the issue. 
The party submitting the written request shall certify in writing that the 
request has been served upon all other interested parties to the case.  

(b) Without prior notice or hearing, the Approving Authority may modify any 
decisions to correct a clerical error. The Approving Authority shall send a 
copy of the corrected decision to each recipient of the original decision. The 
date of the modified decision shall be the official issuance date for appeal 
purposes. 

(c) At any time, the Approving Authority may revise. revoke, or rescind any 
decision or approval in case of fraud, mistake, or irregularity, and may do so  
upon its own motion, upon notice to all interested parties and following a 
hearing pursuant Section 12-5-7, W.M.C., if there are issues in dispute. 

(d) The time for appeal to the District Court temporarily ceases upon receipt of a 
request for reconsideration, modification or rehearing. The appeal period 
resumes once the agency acts on the request for reconsideration unless the 
agency modifies, suspends or withdraws its decision, in which case a new 
appeal period commences as of the date of issuance of the agency’s final 
decision. 
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(2) Grounds for Reconsideration, Modification or Rehearing: The following 
guidelines shall apply to reconsideration, modification or rehearing of an 
application: 
(a) The agency may reconsider or rehear a matter upon a showing of mistake of 

fact or law, or to correct a clerical error, or for other good cause shown. 
(b) The agency shall not rehear a matter unless evidence is submitted which 

could not reasonably have been presented at the original hearing, or unless a 
mistake or misrepresentation was made at the original hearing which 
requires re-hearing and re-argument in order to be corrected. 
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12-5-10 Annexations 
Purpose: This section establishes procedures for the annexation of property to the City consistent 
with Art. II, Section 30 of the Colorado Constitution and Sections 31-12-101, et seq., C.R.S. 
(Municipal Annexation Act of 1965)(hereinafter the “Municipal Annexation Act”) in order to 
accommodate growth and expansion of the City’s municipal boundaries in a purposeful manner, 
and to ensure that all growth and expansion through annexation is accommodated according to 
applicable regulations.  
(2534)   

A. Applicability.  This Section applies to all annexations of land into the City.   See 
Section 31-12-104, C.R.S. (Eligibility for Annexation). 

B. Pre-Application.  Not applicable. 
C. Initiation 

(1) A Landowner (as defined in Section 31-12-103, C.R.S.), Registered Electors (as 
defined in Sections 31-12-103 and 1-1-104 (35), C.R.S.), or the City may initiate an 
annexation.  

(2) A Landowner-initiated petition for annexation, or a petition for annexation 
election, shall be filed with the City Clerk (see Section 31-12-107, C.R.S.). 

(3) Except for unilateral annexation or annexation upon election, the City may 
require an annexation agreement based upon attributes of a particular property, 
and if required, will be negotiated between the Applicant and the City, and 
signed by the Applicant before an annexation petition will be accepted by the 
City Council. 

(4) The Applicant shall conduct a neighborhood meeting as provided in Section 12-
5-4, W.M.C. 

D. Completeness.  Not applicable. 
E. Notice.  Notice varies depending on the type of annexation proceeding, as required 

by the Municipal Annexation Act. 
F. Decision.  All annexation of unincorporated territory to the City shall comply with 

the Municipal Annexation Act.  
G. Approval Criteria.  The City Council may consider the following criteria in 

evaluating an annexation application:  
(1) The annexation complies with the Municipal Annexation Act.  
(2) The annexation is in accordance with the Comprehensive Plan, and the best 

interests of the City are served by annexation of the subject property. 
H. Subsequent Applications.  As provided by the Municipal Annexation Act. 
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I. Appeals.  Landowners, Registered Electors, the Board of County Commissioners, or 
municipalities may request review of an annexation in the District Court (see Section 
31-12-116, C.R.S.). 

J. Scope of Approval 
(1) The Municipal Annexation Act defines the obligations of the City, residents, and 

Landowners after annexation is competed. 
(2) Within ninety (90) days after an area is annexed, the City shall apply a zoning 

classification to the area (see Section 31-12-115, C.R.S.). 
K. Recordkeeping.  As provided by the Municipal Annexation Act (see Section 31-12-

113, C.R.S. (filing of maps, annexation ordinance, and coordination with Colorado 
Department of Revenue). 
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12-5-11 Plan Adoption 
Purpose: this section establishes a process and workflow to adopt the Comprehensive Plan.  The 
Comprehensive Plan establishes the City’s long-range planning policies, along with land use 
designations with binding use and development standards.   A specific plan district (SPD) 
provides a mechanism for establishing a more fluid and accessible form of classifying and 
regulating land uses and development within focus areas, defined in the Comprehensive Plan. 
 
A. Applicability.  This section applies to the following:  

(1) the adoption of the Comprehensive Plan for the City, or 
(2) any City-initiated amendments to the Plan, or 
(3) any Specific Plan, or 
(4) any City-initiated amendment to the land uses in a Specific Plan. 

B. Pre-Application.  Not applicable. 
C. Initiation 

(1) Comprehensive Plan.  The City Manager may initiate the Comprehensive Plan 
or amendment to the Comprehensive Plan. 

(2) Specific Plan.  A Specific Plan may be initiated by the City Council or by an 
application signed by at least 50 percent of the owners who own at least 50 
percent of the property in the Specific Plan District. 

D. Completeness.  Not applicable to Comprehensive Plan.  See Chapter 12 of this Title 
for Specific Plans. 

E. Notice (see Section 12-5-5, W.M.C.) 
 

Notice When  Where / To Whom / Additional Requirements 
Publication  4 days -Once before Planning Commission hearing 

4 days Once before City Council hearing 

 
F. Decision.  See 12-5-7, W.M.C., for public hearing procedures. 

(1) Staff Review.  See Section 12-5-6, W.M.C. 
(2) Planning Commission Recommendation 

(a) The City Council shall refer the Comprehensive Plan or Specific Plan to the 
Planning Commission for consideration.  

(b) The Planning Commission shall conduct a public hearing, and may consider 
separate sections of the Comprehensive Plan or Specific Plan at continued 
hearing dates over a period of time.  

(c) Within 30 days of taking action, the Planning Commission shall submit its 
recommendation on the proposed Comprehensive Plan or Specific Plan, or its 
individual sections, to the City Council.  
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(3) City Council Adoption 
(a) Upon receipt of the Planning Commission’s recommendation, the City 

Manager shall schedule a public hearing before the City Council.  
(b) The Council shall conduct a public hearing, and may consider separate 

sections of the Comprehensive Plan or Specific Plan at continued hearing 
dates  

(c) After public hearing and consideration of the recommendations of the 
Planning Commission, the City Council may:  
(i) by ordinance, adopt the Comprehensive Plan or Specific Plan or any of 

its sections, or  
(ii) adopt sections of the Comprehensive Plan or Specific Plan and reject 

others, or  
(iii) send the Comprehensive Plan or Specific Plan or any sections of it to the 

Planning Commission for further review and public comment. 
G. Approval Criteria 

(1) Comprehensive Plan 
(a) Plan Contents. The City Council shall evaluate the Comprehensive Plan or 

Specific Plan to determine that the following criteria are met:  
(i) The Plan identifies goals that are consistent with adopted City policies, 

plans and regulations;  
(ii) The Comprehensive Plan or Specific Plan is appropriate for future 

consultation and reference by the City Council, departments, boards and 
commissions;  

(iii) Comments and recommendations from pertinent City departments and 
referral agencies have been considered; and  

(iv) Issues that are outside of the City's jurisdiction raised by affected 
citizens have been identified.  

(b) Planning Process. The City Council shall evaluate the planning process to 
determine that the following criteria are met:  
(i) The public was afforded opportunities to participate in the development 

of the Comprehensive Plan or Specific Plan;  
(ii) Appropriate municipal departments and referral agencies have 

reviewed the Comprehensive Plan or Specific Plan; and  
(iii) The Planning Commission has properly considered the Comprehensive 

Plan or Specific Plan. 
(2) Specific Plans. Prior to approving a Specific Plan, the City Council shall find all 

of the following:  
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(a) The proposed Specific Plan or Specific Plan amendment conforms to the 
City's Comprehensive Plan and all City policies, standards and sound 
planning principles and practices.  

(b) There is either existing capacity in the City's streets, drainage and utility 
systems to accommodate the proposed plan or plan amendment, or 
arrangements have been made to provide needed capacity in a manner and 
timeframe acceptable to City Council.  

(c) The Specific Plan complies with all applicable provisions of this Code.  
(d) The proposed Specific Plan advances and implements the objectives and 

policies below and the property's associated policies as set forth in the City's 
Comprehensive Plan: 
(i) The location to which it is attached presents uniquely important 

development or redevelopment opportunities and benefits to the City;  
(ii) The focus area, due to development or redevelopment complexities, is 

reasonably expected to develop over a longer period of time compared 
to other developments of the City of similar size;  

(iii) The development or redevelopment of the location in accordance with 
its corresponding Specific Plan is considered vital to the success in 
achieving the primary goals of the Comprehensive Plan;  

(iv) The SPD designation resulting from Specific Plan adoption is deemed 
reasonably necessary to accomplish the land use and development 
objectives of the corresponding focus area;  

(v) The location is near major crossroads or transit centers, and its 
designation as an SPD is deemed reasonably necessary to develop the 
focus area as a major City gateway, transit oriented development, 
historic neighborhood, or employment center;  

(vi) The SPD and the Specific Plan will promote the creation of a cohesive 
neighborhood identity within the location, which will attract new 
employers and residents. 

H. Subsequent Applications.  Not applicable. 
I. Appeals.  Not applicable. 
J. Scope of Approval 

(1) Comprehensive or Specific Plan.  On and after the effective date of the 
ordinance adopting the Comprehensive or Specific Plan it is unlawful for any 
person to use any parcel of land in any manner not in compliance with the 
adopted Comprehensive or Specific Plan.  
(a) This subsection does not apply to a use established prior to the effective date 

of the ordinance adopting the Plan. "Established prior to the effective date" 
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means that structures or improvements necessary or customary for the use 
were complete and occupied or ready for occupancy prior to the effective 
date, or that the structures or improvements were substantially in 
construction under a valid and unexpired building permit prior to the 
effective date.  

(b) Any Property Owner who wishes to change the established use of a parcel 
shall comply with the plan when the use is changed or the property is 
substantially redeveloped.  

(2) Specific Plan.  Adoption of a Specific Plan places the area subject to the Specific 
Plan within a Specific Plan District (“SPD”). No property within a SPD may be 
used, improved or developed without an ODP for the property proposed to be 
developed.  

(3) Use Determination.  The Planning Manager may determine whether the use of 
any parcel complies with the Comprehensive or Specific Plan.  Within 10 days 
after the Planning Manager renders a decision, the Property Owner may file an 
appeal pursuant to Section 12-5-22, W.M.C. 

K. Recordkeeping.  See City Charter Section 8.4 (Publication and Recording of 
Ordinances). 
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12-5-12 Comprehensive Plan Amendment 
Purpose: this section establishes a process and workflow to amend the text or map of the 
Comprehensive Plan, or Specific Plan land uses. 
A. Applicability.  This section applies to the amendment of a land use designation of 

the Comprehensive Plan or Specific Plan for any parcel. 
B. Pre-Application.  See Section 12-5-2, W.M.C.   
C. Initiation (see Chapter 12 for submittal requirements) 

(1) The following may initiate a Comprehensive Plan or Specific Plan amendment 
subject to subsection A of this Section (see Chapter 12 for contents): 
(a) The Property Owner by application filed with the Planning Manager (see 

Chapter 12 for contents); 
(b) The City Council by resolution; 
(c) The Planning Commission by resolution; or 
(d) The City Manager pursuant to an annexation, to correct an administrative 

error in the adoption the Comprehensive Plan or Specific Plan, or to address 
substantially changed conditions since adoption of the Comprehensive Plan. 

(2) Amendments to a Specific Plan may be initiated by the City Council or by at least 
50% of the owners who own at least 50% of the property in the Specific Plan 
District. 

D. Completeness.  See Section 12-5-3, W.M.C. 
E. Notice (see Section 12-5-5, W.M.C.) 

 
Notice When  Where / To Whom / Additional Requirements 

Publication  4 days -Once before Planning Commission hearing 
4 days Once before City Council hearing 

Posting 10 days See Section 12-5-5, W.M.C. 
Mail 10 days See Section 12-5-5, W.M.C. 

 
F. Decision.  See 12-5-7, W.M.C.. for public hearing procedures. 

(1) Staff Review.  See Section 12-5-6, W.M.C. 
(2) Planning Commission Recommendation 

(a) The Planning Manager shall schedule a public hearing before the Planning 
Commission. 

(b) The Planning Commission shall conduct a public hearing.  
(c) Within 30 days of taking action, the Planning Manager shall submit the 

Planning Commission’s recommendation on the proposed Comprehensive 
Plan or Specific Plan amendment to the City Council unless an applicant 
requests deferment to a later date or withdraws the Application.  
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(3) City Council Adoption 
(a) Upon receipt of the Planning Commission’s recommendation, the City 

Manager shall schedule a public hearing before the City Council.  
(b) The Council shall conduct a public hearing. 
(c) After public hearing and consideration of the recommendations of the 

Planning Commission, the City Council may:  
(i) by ordinance, adopt the Plan Amendment, in whole or in part, or  
(ii) deny the Plan Amendment, or  
(iii) remand the Plan Amendment or any sections of it to the Planning 

Commission for further review and public comment. 
G. Approval Criteria.  In reviewing an application for an amendment to the 

Comprehensive Plan, the following criteria shall be considered and may be used as 
the basis for conditions of approval.  The Planning Commission and City Council 
shall consider whether the proposed Comprehensive Plan or Specific Plan 
amendment:  
(1) Is consistent with the vision, intent and applicable policies of the Comprehensive 

Plan and other adopted plans, policies and guidelines; and 
(2) Serves a substantial public purpose and will not be substantially detrimental to 

the surrounding lands; and 
(3) Minimizes the nature and degree of impacts on neighboring lands; and 
(4) Is needed to address substantially changed conditions in the immediate area of 

the subject tract since adoption of the Comprehensive Plan, or an error or 
omission in that document; and 

(5) Provides for the orderly physical growth of the City; and 
(6) Furthers an important public policy, including but not limited to a need for 

affordable housing, protection of historic resources, preservation of open space, 
reduction in water demand by virtue of a different land use designation, or the 
City’s adopted sustainability policies; and 

(7) Is appropriate to address a uniqueness in the size, shape and character of the 
parcel in relation to neighboring lands. Proof that a small parcel is unsuitable for 
use as presently designated or that there have been substantial changes in the 
immediate area may justify an amendment subject to evidence furnished by the 
Applicant;  and 

(8) Will not cause the transportation system, drainage, water and sewer 
infrastructure, water supply, fire and police services, or the parks and open space 
system to exceed their carrying capacity; and 
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(9) Will not cause a net negative reduction in the City's general fund revenue, 
considering increased tax revenues and increased infrastructure and public 
service costs associated with the Application; and 

(10) Will not negatively impact the carrying capacity of public services or 
public infrastructure provided by referral agencies such as the Colorado 
Department of Transportation, local school districts, the Rocky Mountain 
Metropolitan Airport, or other agencies pertinent to the location and nature of 
the requested amendment; and 

(11) Establishes minimal environmental impacts or has sufficiently mitigated 
any identified impacts. 

H. Subsequent Applications.   Where City Council denies a Comprehensive Plan or 
Specific Plan amendment, no application requesting the identical land use 
designation on the same parcel or lot shall be considered by the City for a period of 
one (1) year from the date the previous application was denied by City Council.  

I. Appeals.  Not applicable. 
J. Scope of Approval 

(1) A Comprehensive Plan or Specific Plan amendment does not authorize 
development of land.  

(2) A Comprehensive Plan or Specific Plan amendment authorizes an Applicant to 
apply for additional City approvals necessary to develop land. The 
Comprehensive Plan or Specific Plan amendment does not supersede any 
requirement for PDP, ODP, subdivision plat or other approval required by this 
Title.  

K. Recordkeeping.  See City Charter Section 8.4 (Publication and Recording of 
Ordinances).(Ord. No. 3919 , § 11, 2-26-2018)   
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12-5-13 Code Amendment 
Purpose: this section establishes the process and workflow to amend the text of UDC, or a 
legislative rezoning. 
A. Applicability.  This section applies to: 

(1) Any amendment to the text of this Title, or 
(2) Any amendment to a Specific Plan that does not affect land uses. 
(3) A legislative rezoning.  A “legislative rezoning” means a City-initiated rezoning 

that affects the entire City or a substantial area, applies to multiple properties 
rather than a single Applicant or Property Owner, and implements a 
Comprehensive Plan or a citywide policy. 

B. Pre-Application.  Not applicable. 
C. Initiation.  The City Council or Planning Commission may initiate a Code 

Amendment by resolution. 
D. Completeness.  See Section 12-5-3, W.M.C. 
E. Notice (see Section 12-5-5, W.M.C.) 

 
Notice When  Where / To Whom / Additional Requirements 

Publication  4 days -Once before Planning Commission hearing 
4 days Once before City Council hearing 

 
F. Decision.  See Section 12-5-7, W.M.C., for public hearing procedures. 

(1) Planning Commission Recommendation 
(a) The Planning Manager shall schedule a public hearing before the Planning 

Commission. 
(b) The Planning Commission shall conduct a public hearing.  
(c) Within 30 days of taking action, the Planning Commission shall submit its 

recommendation on the proposed Code Amendment to the City Council.  
(2) City Council Adoption 

(a) Upon receipt of the Planning Commission’s recommendation, the City 
Manager shall schedule a public hearing before the City Council.  

(b) The Council shall conduct a public hearing. 
(c) After public hearing and consideration of the recommendations of the 

Planning Commission, the City Council may:  
(i) by ordinance, adopt the Code Amendment, in whole or in part, or  
(ii) deny the Code Amendment, or  
(iii) remand the Code Amendment or any sections of it to the Planning 

Commission for further review and public comment. 
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G. Approval Criteria.  In reviewing an application for an Code Amendment, the 
following criteria shall be considered:  
(1) The proposed amendment is consistent with the vision, intent and applicable 

policies of the Comprehensive Plan and other applicable adopted plans, policies 
and guidelines.  

(2) The proposed amendment supports the City’s Strategic Plan. 
H. Subsequent Applications.   Not applicable.  
I. Appeals.  Not applicable. 
J. Scope of Approval 

(1) A Code Amendment does not authorize development of land.  
(2) Applicant applying for approvals required by this Title are subject to the Code 

Amendment after its effective date.  
K. Recordkeeping.  See City Charter Section 8.4 (Publication and Recording of 

Ordinances). 
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12-5-14 Rezonings 
Purpose: this section establishes the process to reclassify the zoning designation of a parcel or 
development.  
 
A. Applicability.  No zoning or rezoning for any property within the City shall be 

granted unless the zoning or rezoning is to Planned Unit Development (PUD), 
Specific Plan District (SPD), or O1, except:  
(1) Property without Planned Unit Development or Specific Plan zoning may be 

rezoned to a zoning classification other than Planned Unit Development or 
Specific Development if the property is:  
(a) Less than ten (10) acres; and  
(b) Previously developed or partially developed, or, if undeveloped, the property 

Abuts an existing zone of the same zone requested.  
(2) For property with current Planned Unit Development zoning, if the Council 

finds that:  
(a) The surrounding land uses are zoned for residential use or are zoned O1;  
(b) The size of the property is no more than two (2) acres;  
(c) The change in zoning will not adversely impact the surrounding 

neighborhood; and  
(d) the proposed zoning will result in a project of lower residential density than 

the PUD existing at the time. 
B. Pre-Application. See Section 12-5-2, W.M.C. 
C. Initiation (see Chapter 12 of this Title for submittal requirements) 

(1) Rezoning to Base or Specific Plan District (SPD) 
(a) The Planning Commission or City Council may initiate a rezoning to a base 

district or SPD by resolution.   
(b) A Property Owner may initiate a rezoning to a base district or SPD by filing a 

rezoning application with the Planning Manager, and 
(c) Initiation of a rezoning to a base district (including property annexed or being 

annexed to the City) does not require the consent of the Property Owner. 
(2) Rezoning to Planned Unit Development (PUD).  Unless otherwise approved by 

City Council, any request for rezoning to Planned Unit Development shall be 
accompanied by a request for approval of a PDP.   

D. Completeness.  See Section 12-5-3, W.M.C. 
E. Notice (see Section 12-5-5, W.M.C.) 
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Notice When  Where / To Whom / Additional Requirements 
Publication  4 days -Once before Planning Commission hearing 

4 days Once before City Council hearing 
Posting 10 days See Section 12-5-5, W.M.C. 

Mail 10 days See Section 12-5-5, W.M.C. 

 
F. Decision. See Section 12-5-7, W.M.C., for public hearing procedures. 

(1) Planning Commission Recommendation 
(a) The Planning Manager shall schedule a public hearing before the Planning 

Commission. 
(b) The Planning Commission shall conduct a public hearing.  
(c) The Planning Commission shall submit its recommendation on the proposed 

rezoning to the City Council.  
(2) City Council Adoption 

(a) Upon receipt of the Planning Commission recommendation, the City Council 
shall conduct a public hearing.  

(b) After the public hearing, the City Council may, by ordinance:  
(i) by ordinance, adopt the rezoning, or  
(ii) by ordinance, adopt the rezoning with conditions, or  
(iii) deny the zoning, or 
(iv) remand the rezoning to the Planning Commission for further review and 

public comment. 
G. Approval Criteria 

(1) Generally. All requests for rezoning must comply with the City's 
Comprehensive Plan. 

(2) Straight Zone Districts.  The following criteria apply to the approval of any 
application for zoning or rezoning to a zoning district other than PUD:  
(a) The proposed zoning or rezoning must conform to all City policies, standards 

and sound planning principles and practice.  
(b) There is either existing capacity in the City's street, drainage and utility 

systems to accommodate the proposed zoning or rezoning, or arrangements 
have been made to provide the needed capacity in a manner and timeframe 
acceptable to City Council. 

(3) City-Initiated Rezoning.  For a City-initiated rezoning, the City Council shall 
find, as part of the final rezoning ordinance, at least one of the following:  
(a) The current zoning is inconsistent with one or more of the goals or objectives 

of the Comprehensive Plan and/or Strategic Plan.  
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(b) The current zoning is incompatible with one or more of the surrounding land 
uses, either existing or approved.  

(c) The surrounding development is or may be adversely impacted by the 
current zoning.  

(d) The City's water, sewer or other services are or would be significantly and 
negatively impacted by the current zoning and the property is not currently 
being served by the City. 

H. Subsequent Applications.  Where City Council denies a rezoning, no application 
requesting the identical zoning district designation on the same parcel or lot shall be 
considered by the City for a period of one (1) year from the date the previous 
application was denied by City Council.  

I. Appeals.  Not applicable. 
J. Scope of Approval 

(1) A rezoning does not authorize development of land.  
(2) A rezoning authorizes an Applicant to apply for additional City approvals 

necessary to develop land.  Rezoning does not supersede any requirement for 
building permit, subdivision plat, or other approval required by this Title.  

(3) A PDP for any property zoned PUD or any property that would be required to 
rezone to PUD is required prior to the use, improvement or development of the 
property. 

K. Recordkeeping.  See City Charter Section 8.4 (Publication and Recording of 
Ordinances). 

(2534 2598 3770 3739)   
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12-5-15 Preliminary Development Plan (PDP) 
Purpose: this section establishes a process to approve approve a master plan for development of 
contiguous land under the same or substantially the same ownership.  The PDP provides a basis 
for more detailed development approvals through the ODP or final plat processes. 
 
A. Applicability.   

(1) Original PDP.  A preliminary development plan (PDP) is required: 
(a) PUD or Rezoning with Conditions.  Concurrent with any rezoning to a PUD, 

or to a Straight Zoning District or SPD with conditions, or 
(b) Where a land use in a PUD is not designated.  The City will not accept an 

application for an ODP until land uses are established by an amendment to 
the PDP. 

(2) PDP Amendment.  The application procedures for a PDP Amendment are the 
same as for an original PDP approval. 

B. Pre-Application. See Section 12-5-2, W.M.C. 
C. Initiation.  See Chapter 12 of this Title for submittal requirements.  An A PDP or 

amendment to a PDP may be initiated by:  
(1) The owner(s) of the subject property; or  
(2) By the City, when the City Council determines (upon written notice to the 

Property Owner and a public hearing) that:  
(a) Approved land uses for the Planned Unit Development are no longer 

appropriate, due to changed conditions in the vicinity, revisions to the 
Comprehensive Plan, any incompatibilities between an existing land use and 
surrounding zoning or development, or  

(b) The PDP no longer meets the requirements of subsection G below, or  
(c) Public facilities are inadequate or do not meet current standards, or  
(d) Natural hazards or other environmental problems exist that threaten the 

public health, safety or welfare. 
D. Completeness.  See Section 12-5-3, W.M.C. 
E. Notice.  See Section 12-5-5, W.M.C. 

Notice When  Where / To Whom / Additional Requirements 
Publication    4 days Per Section 12-5-5, W.M.C., Table 5-3 

Mail 10 days • Per Section 12-5-5, W.M.C., Table 5-3 
• For City-initiated PDP Amendment: provide registered, mailed notice to the owner, 

stating the grounds for the proposed amendment and a statement that a copy of the 
proposed PDP Amendment is on file and available for inspection in the offices of the 
Department of Community Development. 

Posting 10 days Per Section 12-5-5, W.M.C., Table 5-3 
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F. Decision 
(1) Staff Review.  See Section 12-5-6, W.M.C. 
(2) Technical Review.  The Planning Manager shall review the application for 

compliance with this Code. 
(3) Approval: Original PDP. Original PDPs require Planning Commission review 

and recommendation, and final approval by the City Council.  (See Section 12-5-7, 
W.M.C.,  for public hearing requirements) 

(4) Approval: PDP Amendment (Administrative).   
(a) Applicability.  The Planning Manager may approve a PDP Amendment, 

without hearing or notice, which does not:  
(i) Add a new land use to the PDP; or  
(ii) Change the land area devoted to any use in the PDP by more than ten 

percent (10%); or  
(iii) Change the density or intensity of use within the PDP by more than ten 

percent (10%);  
(iv) Change the setback or height of any building in the PDP by more than 

ten percent (10%); or  
(v) Constitute a significant change in the PDP, in the opinion of the 

Planning Manager,  
(b) Notice.  The Applicant shall certify that notice of the PDP Amendment was 

mailed to any Property Owners within the PDP that are within 300 feet of the 
subject property of the PDP Amendment.  

(c) Report.  A report of any administratively approved PDP amendment shall be 
submitted to the Planning Commission and City Council detailing action 
taken by the Planning Manager under this procedure. 

(d) Public Hearings  
(i) The Applicant may request an appeal of any PDP Amendment denied 

by the Planning Manager or not eligible for administrative approval to 
the Planning Commission and City Council (see Section 12-5-22, 
W.M.C.).   

(ii) The Planning Manager may refer any proposed PDP Amendment 
otherwise eligible for administrative approval to the Planning 
Commission and City Council for their review and determination (see 
subsection F.(3) above). 

(iii) A City-initiated PDP Amendment is effective immediately upon its 
approval by City Council after notice and hearing (see Section 12-5-7, 
W.M.C., for public hearing requirements). 
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G. Approval Criteria.  The following approval criteria apply to PDPs or PDP 
Amendments with PUD zoning:  
(1) The PUD zoning and land uses in the associated PDP conform to the City's 

Comprehensive Plan and all City Codes, ordinances, and policies and is 
consistent with any previous specific conditions of approval placed on the 
property.  

(2) The plan outlines land uses compatible with neighboring land uses and 
standards of development consistent with the context of the surrounding area, 
and that increase the quality of aesthetics, durability, and sustainability of the 
built environment.  

(3) The plan creates no significant nor undue adverse impacts on future land uses, 
development, occupants, visitors, and the community both on the site and in the 
immediate area either through the unintended application of this Title or by any 
exceptions to it.   

(4) Any exceptions from standard Code requirements or limitations are warranted 
by virtue of desig , lack of adverse impacts listed above, and representing an 
alternative that meets the purposes and intents of this code, and are clearly 
identified on the PDP.  

(5) The PDP provides for the protection of the development from potentially 
adverse surrounding influences and for the protection of the surrounding areas 
from potentially adverse influence from within the development.  

(6) The PDP has no significant adverse impacts upon existing or future land uses nor 
upon the future development of the immediate area.  

(7) Streets, , conceptual parking areas, driveways, access points, and multi-modal 
circulation are designed in a manner that promotes safe, convenient, accessible, 
and seamless connectivity between neighboring land uses and facilities for 
vehicles, bicyclists, transit users, and pedestrians.  

(8) The City may require rights-of-way adjacent to existing or proposed arterial or 
collector streets, any easements for public utilities and any other public lands to 
be dedicated to the City as a condition to approving the PDP. This does not 
preclude further public land dedications as a condition to ODP or plat approvals 
by the City.  

(9) The plan has been designed to consider energy efficiency including, but not 
limited to, building siting, subdivision layout, solar exposure, and topography.  

(10) The plan is designed for public services to function efficiently including 
utilities, drainage, emergency response, and solid waste removal and collection, 
while conforming to all applicable utility master plans. 
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(11) Performance standards are included that insure reasonable expectations of 
future ODPs being able to meet the criteria for approving an ODP (see Section 
12-5-16, W.M.C.).  

(12) The Property Owner is not in default or does not have any outstanding 
obligations to the City. 

H. Subsequent Applications.  Not applicable. 
I. Appeals.  See Section12-5-22, W.M.C.. 
J. Scope of Approval 

(1) A PDP does not authorize development.  An approved PDP or PDP Amendment 
authorizes the application and approval of an ODP. 

(2) If an ODP is not approved within five (5) years after a PDP or the latest PDP 
Amendment is approved, then: 
(a) The Applicant shall submit the PDP or PDP Amendment for review and 

reconsideration pursuant to this Section, subject to all applicable standards of 
this Title in effect at that time. 

(b) The PDP or PDP Amendment becomes null and void if the Applicant does 
not submit a timely application for review and reconsideration. 

K. Recordkeeping 
(1) Generally.  The Planning Manager and Applicant shall maintain a file of the final 

decision. 
(2) Recording.  To provide constructive notice, Staff shall take the approved and 

signed plan documents to the appropriate County for recordation of the PDP or 
PDP Amendment as expeditiously as possible following its approval by City 
Council in the real estate records of the county in which the property is located.   

(2534 2598 2975 3599 3634 3664 3368 3770; Ord. No. 3919, § 6, 2-26-2018) 
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12-5-16 Official Development Plans (ODPs) 
Purpose: this section establishes standards and procedures for administrative approval of uses, 
and minor amendments to existing PUDs. 
A. Applicability 

(1) Generally.  An Official Development Plan (ODP) is required before: 
(a) Any property is initially used, improved or developed, and 
(b) Any building permit is issued for new construction, for changes to any part of 

the exterior of an existing building, or indicating a change of use is issued, 
and  

(c) Any utility improvements are allowed to be constructed. 
(2) Exemptions.  An ODP is not required for:  

(a) Tenant finish permits without a change in use or expansion of utility 
improvements.  

(b) Grading permits for which the City Engineer has determined an ODP is 
unnecessary.  

(c) A change of occupancy, if there are no exterior changes or improvements to 
any structure on the site and all other provisions of the W.M.C. and any 
existing PDP and ODP for the subject property are met. 

(3) ODP Tiers.  There are three Tiers of ODP Review: Tier I ODP Amendment, Tier 
II, and Tier III.  Staff shall determine the ODP “Tier” that applies at the time of 
Pre-Application (see Section 12-5-2, W.M.C.). 

(4) Tier I ODP Amendment 
(a) Changes to an existing ODP involving standalone changes that minimally 

affect architecture or the site plan.   
(b) The Planning Manager may allow, or waive in writing, the requirement for a 

Tier I ODP Amendment for:  
(i) Minor site improvements, including, but not limited to, additions, 

remodeling, material or color changes, landscape or planting relocations, 
site furnishing modifications, and accessory buildings;  

(ii) Minor adjustments made during construction after ODP approval.  
These changes must be submitted as an ODP Amendment application to 
the City before they are implemented.  An informal approval for each 
change will be documented under the case number and review timing 
will adapt to the construction schedule. Only those changes that receive 
documented informal approval are approved with the final ODP 
Amendment when construction is complete. All other changes must be 
brought into conformance with the approved ODP.  If changes 
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constitute adjustments above and beyond the thresholds for the Tier I 
process, a different process may apply.  

(iii) Construction of a single-family dwelling on a platted lot in a residential 
Straight Zone District that apply to all design standards in effect when 
the Tier I OPD Amendment Application is filed; or  

(iv) Advertising signs, fences, and landscaping that comply with this Code, 
or  

(v) Improvements that have no adverse impacts on surrounding lots and 
parcels nor the public health, safety, or general welfare, or 

(vi) Combining nonconforming lots or portions of nonconforming lots with 
continuous frontage in single ownership (see subsection (vii) below).  

(vii) The combination of nonconforming lots or portions of nonconforming 
lots with continuous frontage in single ownership in a manner that 
creates conforming lots, as follows:  
a) The combined lots are considered an unsubdivided parcel for 

purposes of this Title.  
b) A final plat (Section 12-5-18, W.M.C.) shall be submitted and 

approved prior to the issuance of a building permit for any 
structure on the lots.  

c) The plat shall bring the lots into conformance with the density 
requirements of the district in which they are located.  

(c) The Planning Manager may condition a waiver of the requirement for an 
ODP Amendment upon compliance with any or all of the criteria set forth in 
subsection G of this Section.  

[NOTE: STAFF’S REVIEW REFERENCE A THREE-TIER REVIEW, BUT ONLY TIER I 
WAS ADDED.   PLEASE PROVIDE A DESCRIPTION OR LANGUAGE FOR TIERS II 
AND III SO THAT WE CAN ADD IT HERE.] 

(5) ODPs and ODP Amendments 
(a) Applicants may apply to amend a previously approved ODP. 
(b) An amendment to a residential ODP for a detached single-family housing 

development that does not meet the criteria for administrative approval in 
subsection F.(3) below, shall proceed under the variance process (see Section 
12-5-23, W.M.C.). 

(c) A city-initiated ODP Amendment is processed in the same manner as a City-
initiated PDP Amendment (see Section 12-5-15, W.M.C.). 

B. Pre-Application. See Section 12-5-2, W.M.C. 
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C. Initiation.  Upon completion of the pre-application process, the Applicant shall 
apply for an ODP through the Community Development Department process for 
applications.  See Chapter 12 for submittal requirements. 

D. Completeness.  See Section 12-5-3, W.M.C. 
E. Notice.  The following notice is required for an ODP or ODP Amendment that 

requires a Planning Commission or City Council public hearing.  See Section 12-5-5, 
W.M.C. 

 
Notice When  Where / To Whom / Additional Requirements 

Publication    4 days Per Section 12-5-5, W.M.C., Table 5-3 
Mail 10 days • Per Section 12-5-5, W.M.C., Table 5-3 

• For City-initiated ODP Amendment: provide registered, mailed notice to the owner, 
stating the grounds for the proposed amendment and a statement that a copy of the 
proposed ODP Amendment is on file and available for inspection in the offices of the 
Department of Community Development. 

Posting 10 days Per Section 12-5-5, W.M.C., Table 5-3 

 
F. Decision 

(1) Staff Review.  See Section 12-5-6, W.M.C. 
(2) Technical Review.  Staff shall review the application for an original ODP or ODP 

Amendment for compliance with this Title. 
(3) Administrative Approval of an Original ODP. The Planning Manager may 

approve an administrative review process for an original ODP without hearing 
or notice, that:  
(a) Does not introduce a new land use not allowed by the PDP, and  
(b) Meets all requirements of the Comprehensive Plan designation and zoning 

district in which it is located, and the requirements of any PDP for the 
property, and  

(c) Does not involve a parcel or lot more than ten (10) acres in size, or involves a 
proposed non-residential development of twenty (20) acres or less in size, 
exclusive of property intended for or designated for future public ownership 
or dedication for open space, parks, rights-of-way or other public uses, that is 
determined by the City Manager to further the City's economic development 
goals and if the development meets guidelines established by City Council to 
qualify for economic development assistance. 

(4) Administrative Approvals of ODPs and ODP Amendments. The Planning 
Manager may allow an administrative review process for the approval of an 
ODP or ODP Amendment, without hearing, that:  
(a) Does not change the land area devoted to any approved use by more than ten 

percent (10%), or  
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(b) Does not change the density or intensity of any approved use by more than 
ten percent  (10%), or  

(c) Does not constitute a significant change in the ODP in the opinion of the 
Planning Manager, or  

(d) Does not deviate from any development standard, including, but not limited 
to, setbacks and building height, by more than ten percent (10%), or  

(e) Adds a land use that was previously approved on the underlying PDP for the 
property.  

(5) Public Hearings  
(a) Referral. The Planning Manager may transfer any ODP to the Planning 

Commission for their consideration at a public hearing.  
(b) Appeal. The Applicant may appeal the denial of an ODP or ODP 

Amendment by the Planning Manager to the Planning Commission (see 
Section 12-5-22, W.M.C.).  

(c) Final Approval by Planning Commission. The decision of the Planning 
Commission regarding an original ODP or ODP Amendment is final, unless a 
timely appeal of the decision is filed (see Section 12-5-22, W.M.C.). 

G. Approval Criteria.  The following approval criteria apply to an ODP or ODP 
Amendment: 
(1) The Application conforms to the Comprehensive Plan, Specific Plan (if 

applicable), City Code, ordinances, and policies and is consistent with any 
previous specific conditions of approval placed on the property.  

(2) The plan conforms to an approved PDP or the provisions of the applicable 
zoning district, if other than PUD.  

(3) The plan outlines the creation of an engaging, compatible, and harmonious built 
environment that includes well-articulated building facades, rooflines, and 
building styles with varying building heights and mass within a unifying context 
of the existing and planned surrounding land in terms of scale, circulation, 
architectural materials, color, texture, and forms.  

(4) For plans in PUD zones, any exceptions from standard code requirements or 
limitations are warranted by virtue of design or special amenities incorporated in 
the development proposal and are clearly identified on the ODP.  

(5) The plan provides for the protection of the development from potentially 
adverse surrounding influences and for the protection of the surrounding areas 
from potentially adverse influence from within the development through the use 
of scaled transitions, screening, and buffers between abutting land uses and the 
development, while providing high quality architectural detailing of walls 
visible to the public..  
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(6) The plan has no significant nor undue adverse impacts on future land uses, 
development, occupants, visitors, or the general community both on the site and 
in the immediate area either through the unintended application of this Title or 
by any exceptions to it.  

(7) The plan provides for a safe environment, convenient, and harmonious grouping 
and function of structures, uses, and facilities for occupants, visitors, and the 
general community.  

(8) Fences, walls, and vegetative screening are provided where needed and as 
appropriate to screen undesirable views, lighting, noise, or other environmental 
effects attributable to the development.  

(9) The landscape plan is suitable for the project, site design, ongoing maintenance, 
and conditions; and will improve the appearance of the community by 
enhancing the building, streetscape, and site; and meets the intent of the 
landscape requirements in this Title.  

(10) Existing and proposed streets are suitable and adequate to carry the traffic 
within the development and its surrounding vicinity.  

(11) The streetscapes and street frontages, including architecture, building 
fenestration, street plantings, lighting, and pedestrian furnishings, are consistent 
with the character of activity centers, commercial districts, and nearby residential 
neighborhoods, and provide for greater safety by creating views to the street for 
people inside buildings and active ground floor uses. 

(12) Streets, parking areas, driveways, access points, multi-modal 
infrastructure, and turning movements are designed in a manner that provides 
safe, convenient, accessible, and seamless connectivity between neighboring land 
uses and facilities for vehicles, bicyclists, transit users, and pedestrians.  

(13) The on-site multi-modal circulation network is designed to accommodate  
logical, safe, accessible, seamless, and convenient connectivity between all 
structures and off-site destinations likely to attract pedestrian and multi-modal 
traffic.  

(14) The plan has been designed to function efficiently for the purposes of 
public services including utilities, drainage, emergency response, and solid waste 
removal and collection, consider energy efficiency including, but not limited to, 
building siting, lot layout, solar exposure, and topography, and conforms the 
PDP and utility master plans.  

(15) The Property Owner is not in default and does not have any outstanding 
obligations to the City. 

H. Subsequent Applications.  Not applicable. 
I. Appeals.  See Section 12-5-22, W.M.C. 
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J. Scope of Approval 
(1) No development shall commence, no building shall be occupied, and no lots 

shall be sold until the requirements of this Chapter and all additional 
requirements in the ODP for the property are met. Failure to comply with the 
ODP at any point in the construction process is cause for the issuance of a stop 
work order or correction notice.  Once construction has begun and after it is 
complete, the site must be maintained in accordance with the approved ODP and 
the engineering standards and specifications of the City. 

(2) No certificate of occupancy shall be granted until all provisions of the approved 
ODP are met. 

(3) The Planning Manager may authorize a Certificate of Occupancy to be issued 
prior to completion of landscaping improvements, upon receipt of an agreement 
guaranteeing the completion of those improvements incorporating one of the 
forms of guarantees specified in Section 12-4-6, W.M.C.. 

(4) If no Building Permits within the ODP or ODP Amendment are issued within 
three (3) years after the ODP or latest ODP Amendment is approved: 
(a) The Applicant shall submit the ODP or ODP Amendment for review and 

reconsideration pursuant to Section 12-5-22, W.M.C.   
(b) The ODP or ODP Amendment is subject to all applicable standards of this 

Title in effect when the Applicant files for review and reconsideration. 
(c) The ODP or ODP Amendment becomes null and void if the Applicant does 

not submit a timely application for review and reconsideration. 
(d) The Planning Manager may approve a one-year extension of any ODP 

approved under this section upon receipt of written explanation outlining 
extenuating circumstances unforeseen with original ODP approval that 
justify the extension.  The one-year extension is discretionary with the 
Planning Manager and documentation of extenuating circumstances does not 
automatically justify an extension. 

K. Recordkeeping.   
(1) Generally.  The Planning Manager and Applicant shall maintain a file of the final 

decision. 
(2) Recording.  To provide constructive notice, Staff shall take the approved and 

signed plan documents to the appropriate County for recordation of the ODP or 
ODP Amendment as expeditiously as possible following its approval in the real 
estate records of the county in which the property is located. 

(2534 2598 3027 3028 3599 3634 3664 3739 3770; Ord. No. 3919 , § 7, 2-26-2018) 
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12-5-17 Special Use Authorizations 
Purpose: this section establishes a process for case by case review of uses that are permitted 
within a zoning district, but that could become incompatible in certain respects with other uses 
within the district, and therefore require special permission before the land may be put to that 
use. 
 
A. Applicability 

(1) A Special Use Authorization shall be approved before a use listed as a Special 
Use in Section 12-3-27 (Use Table) is established, maintained, operated or 
conducted.   

(2)  A Special Use Authorization is not required if a Special Use is specifically listed 
as an allowed use in the PDP of a property located within a PUD district or SPD.  

B. Pre-Application. See Section 12-5-2, W.M.C.. 
C. Initiation (see Chapter 12 for submittal requirements).  The Property Owner shall 

file an application for a Special Use Authorization with the Planning Manager. 
D. Completeness.  See Section 12-5-3, W.M.C.. 
E. Notice.  See Section 12-5-5, W.M.C.. 

Notice When  Where / To Whom / Additional Requirements 
Publication    4 days Per Section 12-5-5, W.M.C., Table 5-3 

Mail 10 days Per Section 12-5-5, W.M.C., Table 5-3 
Posting 10 days Per Section 12-5-5, W.M.C., Table 5-3 

 
F. Decision  

(1) Staff Review.  See Section 12-5-6, W.M.C. 
(2) Technical Review.  After the application is deemed complete, the Planning 

Manager shall review the application.  The Planning Manager shall conduct any 
research or referrals deemed necessary, prepare a recommendation on the 
application, and schedule a public hearing before the Planning Commission. 

(3) Planning Commission Decision   
(a) The Planning Commission shall conduct a public hearing (see Section 12-5-7, 

W.M.C.). The Applicant has the burden to establish that the proposed use 
meets the approval criteria in subsection G of this section. 

(b) The Planning Commission will review the application, giving due 
consideration to the criteria listed in this section in making their decision.  

(c) Within 30 days of its public hearing on the application, the Planning 
Commission will: 
(i) Approve the application,  
(ii) Approve the application with conditions, such as:  
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a) Requiring buffers or screening between the new activity and 
adjacent uses;  

b) Placing limitations on the hours of operation of the use; and  
c) Making changes in design or layout, or  

(iii) Deny the application. 
(d) The decision will set forth the Commission's written findings, stating in what 

respects the application meets or fails to meet the criteria set forth in 
subsection G below.  

G. Approval Criteria.  When considering any application for a Special Use 
Authorization, the Planning Commission shall consider each of the criteria listed 
below, to the extent that each is relevant to the proposed use:  
(1) The use shall not adversely impact the neighborhood.  Activities requiring 

additional City utility services must be reviewed for feasibility and lack of 
adverse impacts by City staff. 

(2) The proposed use does not conflict with the policies of the Comprehensive Plan. 
(3) The use complies with all applicable requirements of this Code, including the 

zoning district regulations (Chapter 3), development standards (Chapter 4), or 
use regulations (Chapter 6). 

(4) The use shall be compatible with existing and planned uses on adjacent 
properties.  

(5) Activities or uses on the site that generate potential adverse impacts or nuisance 
effects, such as visual impacts, noise, vibrations, light intensity, odors, loitering, 
or level of police activity, are minimized to the extent practicable.  

(6) The following elements do not adversely impact the surrounding neighborhood: 
(a) The amount or degree of outdoor activity.  
(b) Hours of operation and deliveries.  
(c) Location and intensity of storage, loading, and delivery areas.  
(d) Adequacy of parking and vehicular access and circulation.  
(e) Traffic volume generated by the proposed use.  

(7) The use is sited and designed, and includes appropriate conditions, that 
minimize impacts to pedestrian safety. 

H. Subsequent Applications.  Not applicable. 
I. Appeal.  An Applicant may appeal to the City Council any final decision of the 

Planning Commission regarding a Special Use Authorization (see 12-5-22).  
J. Scope of Approval 

(1) Transfer. A Special Use Authorization shall not be transferred to another person, 
business, or location. 
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(2) Termination 
(a) A Special Use Authorization terminates automatically whenever the 

permitted use is inactive for a period of at least one (1) year.  
(b) The Planning Commission may terminate any Special Use Authorization for 

cause if, after notice and hearing as provided above, it determines that the 
conditions of approval under which the permit was initially approved are no 
longer being met. 

(3) State Licensing. If a proposed use requires a Special Use Authorization, no 
approval for a business license or a building permit shall be issued until the 
Special Use Authorization is approved by the City and the appropriate State 
license is issued.  The Applicant shall provide and evidence of issuance of the 
State license to the Planning Manager. 

K. Recordkeeping.  The Planning Manager and the Applicant shall maintain copies of 
the Special Use Authorization, and all supporting documentation. 
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12-5-18 Subdivision Plats (Final Plats) 
Purpose: this section provides for the review and approval of a subdivision for multiple dwelling 
units or division of a lot, tract, or parcel of land into two or more lots, tracts, parcels, sites, or 
other land divisions for sale or of building development, as well as to dedicate public parks, open 
spaces, rights-of-way, or easements. (see CRS 31-23-201). 
 
A. Applicability 

(1) It is unlawful for the owner, or the agent of the owner, of any land or division of 
land without a City-approved final plat located within the City to transfer, sell, 
agree to sell, or negotiate to sell any portion less than the whole of all contiguous 
land under or substantially under the same ownership until and unless a final 
plat is approved by the City and recorded in the Office of the County Clerk and 
Recorder.  

(2) Subsection (1) applies to all contiguous land under the same or substantially the 
same ownership.  

(3) This provision shall not apply to an owner or the agent of the owner transferring 
or selling land to the City pursuant to Section 11-4-6(R), W.M.C. A PDP may be 
used as the preliminary basis for a final subdivision plat and subsequent sale or 
transfer of land under this paragraph, if that PDP contains legally defined and 
described boundaries of the parcels being created by the subdivision. 

(4) No Final Plat shall be approved prior to the approval of an ODP or ODP 
Amendment for the subject property.  

B. Pre-Application.  See Section 12-5-2, W.M.C.. 
C. Initiation. After an ODP is approved, the Applicant shall file an application for Final 

Plat approval with the City Engineer (see Chapter 12 for submittal requirements). 
D. Completeness.  See Section 12-5-3, W.M.C.. 
E. Notice.  Not applicable. 
F. Decision.  The City Engineer shall review and approve, approve with conditions, or 

deny a final plat.  The City Engineer’s decision is final.  See Section 12-5-6, W.M.C. 
(Staff Review). 

G. Approval Criteria 
(1) The City Engineer shall approve a Final Plat, if:  

(a) The Final Plat shows the same subdivision and is in conformance with the 
approved ODP or ODP Waiver.  

(b) The Final Plat has been submitted within to the time frame for the Final Plat 
submittal as outlined on the ODP or, if no such time frame is provided in the 
ODP, within 12 months of the date of approval of the ODP or ODP Waiver.  
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(c) The Final Plat contains all information required by this Code, along with any 
other information required by Colorado law.  

(d) The Final Plat satisfies the public improvement requirements set forth in 
Chapter 4 of this Title.  

(2) The City Engineer may approve a Final Plat prepared solely for the subdivision 
of land to accomplish the acquisition of land by the City for open space, parks, 
rights-of-way, or other public purposes, upon a finding that the plat is the most 
efficient method of creating separate ownership parcels. 

(3) No Final Plat shall be approved unless it is possible, without undue delay, to 
provide the necessary public improvements required pursuant to this Code. 

H. Subsequent Applications.  Not applicable. 
I. Appeals.  Not applicable.  The City Engineer’s decision is final. 
J. Scope of Approval 

(1) A final plat does not authorize construction, except for the installation of 
improvements as provided in Chapter 4. 

(2) No Building Permit shall be issued or granted for the development or use of a lot 
until the final plat is approved.  After the final plat is recorded, a Building Permit 
may be issued for development on the lot. 

K. Recordkeeping.  Upon its approval, the City Engineer and City Clerk shall sign the 
Final Plat, and the Applicant shall record the Final Plat in the office of the 
appropriate County Clerk and Recorder's Office.  

 
(2534 2598 3634 3664 3770) 
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12-5-19 Affdavits of Correction for Plats 
Purpose: this section establishes an expedited procedure to correct or move lot lines, easements, 
or minor changes to a platted lot. 
 
A. Applicability.  This section applies to any application: 

(1) To correct an error in a course or distance shown on a recorded plat; 
(2) To add a course or distance that was omitted on a recorded plat; 
(3) To correct an error in a real property description shown on a recorded plat; 
(4) To indicate monuments set after the death, disability, or retirement from practice 

of the engineer or surveyor responsible for setting monuments; 
(5) To show the location or character of a monument that has been changed in 

location or character or that is shown incorrectly as to location or character on a 
recorded plat; 

(6) To correct any other type of scrivener or clerical error or omission previously 
approved by the City (or County, for subdivisions annexed into the City), 
including lot numbers, acreage, street names, and identification of adjacent 
recorded plats; 

(7) To correct an error in courses and distances of lot lines between two adjacent lots 
if: 
(a) Both lot owners join in the application; and 
(b) Neither lot is abolished; and 
(c) The amendment does not attempt to remove recorded covenants or 

restrictions; and 
(d) The amendment does not have a material adverse effect on the property 

rights of the other owners in the plat. 
B. Pre-Application. Not applicable. 
C. Initiation.  The Applicant shall file an application for an Affidavit of Correction with 

the Engineering Division, and a copy of the plat showing the affected lots (see 
Chapter 12 for submittal requirements). 

D. Completeness.  See Section 12-5-3, W.M.C.. 
E. Notice.  Not applicable. 
F. Decision 

(1) Staff shall review a complete Affidavit of Correction application.  See Section 12-
5-6, W.M.C. (Staff Review). 

(2) If the Affidavit of Correction is recorded, it shall be clearly marked with the plat 
number and name, and a statement that the application amends the previously 
recorded plat. 
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G. Approval Criteria.  The Affidavit of Correction shall be reviewed administratively 
against any applicable requirement or standard of this Title, the zoning district 
regulations, or any condition of the Final Plat, a PUD, rezoning, or Special Use 
Authorization. 

H. Subsequent Applications.  Not applicable. 
I. Appeals.  Not applicable. 
J. Scope of Approval. An Affidavit of Correction does not authorize construction. 
K. Recordkeeping.  The City shall record the Affidavit of Correction in the office of the 

appropriate County Clerk and Recorder's Office if all requirements are met. 
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12-5-20 Vacation of Right-of-Way 
Purpose: this section establishes procedures to vacate existing rights-of-way. 
 
A. Applicability.  Any plat dedicating right-of-way and executed and recorded as 

provided in this Title, and for any length without a constructed road, may be subject 
to a right-of-way vacation request by the Property Owner at any time before the sale 
of any lot adjacent to the unconstructed right-of-way. If any lot in the subdivision 
has been sold, a right-of-way may be vacated through the process for approving 
PDPs (Section 12-5-15, W.M.C.) and subdivision plats (Section 12-5-18, W.M.C.) in 
this Chapter. 

B. Pre-Application. See Section 12-5-2, W.M.C. 
C. Initiation. The Applicant shall submit an application for a Vacation of Right-of-Way 

with the City Engineer, and a copy of the plat creating the affected lots (see Chapter 
12 for submittal requirements). 

D. Completeness.  See Section 12-5-3, W.M.C.. 
E. Notice.  Not applicable. 
F. Decision 

(1) The City Engineer shall review the application for Vacation of Right-of-Way (see 
Section 12-5-6, W.M.C. (Staff Review)) and: 
(a) Recommend approval of the Vacation of Right-of-Way, or 
(b) Recommend approval of the Vacation of Right-of-Way with any conditions 

needed to ensure compliance with this Code, or 
(c) Recommend denial of the Vacation of Right-of-Way if it causes a parcel to 

violate any requirement of this Code. 
(2) The City Council shall approve, approve with conditions or deny the Vacation of 

Right-of-Way by ordinance. 
(3) If any street within the subdivision has been established as a county road, 

municipal street or state highway, the street vacation shall be considered by the 
City Council as provided by Section 43-2-303, C.R.S. 

G. Approval Criteria.  The City Council shall decide the Vacation of Right-of-Way 
based upon consistency with any applicable requirement or standard of this Title, 
the zoning district regulations, or any condition of the final plat, PUD, rezoning, or 
Special Use Authorization. 

H. Subsequent Applications. Not applicable. 
I. Appeals. Not applicable. 
J. Scope of Approval.  The approved and recorded Vacation of Right-of-Way destroys 

the force and effect of the vacated right-of way, and divests all subject public rights 
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in the streets, alleys and public grounds and all subject dedications laid out or 
described in the plat.  (ó For streets or roadways, see Section 43-2-302, C.R.S. (vesting of 
title upon vacation of roadways)). 

K. Recordkeeping The City shall record the approved Vacation of Right-of-Way in the 
office of the appropriate County Clerk and Recorder's Office.  
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12-5-21 Building Permits & Certificates of Occupancy 
Purpose: this section integrates the process to obtain building permits and certificate of 
occupancy to ensure compliance with zoning and subdivision regulations of this Code. 
 
A. Applicability 

(1) Building Permits and Certificates of Occupancy are issued in accordance with the 
building code (ó Section Title 11, Chapter 9, W.M.C.). 

(2) No person shall construct, install, enlarge, alter, repair, move, improve, remove, 
replace, convert, demolish, equip, change the occupancy, or depart from the 
allowed use of any building or structure; exterior equipment or appurtenance; 
pool or similar; or other work regulated by this code, or portion thereof, in the 
City, or cause the same to be done without first receiving any required approvals 
as outlined in this Title, obtaining a Building Permit for all such work from the 
Building Official, nor begin use of it without first obtaining or completing 
applicable inspections, and obtaining the appropriate Certificate of Occupancy or 
completion except as follows:  
(a) A public utility, duly franchised or authorized as such in the City, shall not be 

required to obtain a permit prior to performing emergency maintenance or 
repairs on its equipment, building, or structure, when necessary to sustain 
service or protect life or property; provided, however, that the public utility 
shall obtain a permit for the work as soon as it is practical to do so.  

(b) Public utilities, duly franchised or authorized as such in the City, shall not be 
required to obtain a permit for the installation, alteration or repair of 
generation, transmission, or distribution equipment that is under the 
ownership and control of the public utility. 

B. Pre-Application. See Section 12-5-2, W.M.C. 
C. Initiation. A Building Permit or Certificate of Occupancy is filed with the Building 

Official.  See Chapter 12 of this Title for submittal requirements. 
D. Completeness.  See 12-5-3, W.M.C.. 
E. Notice.  See Section 12-5-5, W.M.C.. 
F. Decision.  The Building Official issues a Building Permit or Certificate of 

Occupancy.  See Building Code (ó Section Title 11, Chapter 9, W.M.C.). 
G. Approval Criteria.  No Building Permit or Certificate of Occupancy shall be issued 

except in full compliance with the provisions of this Title.  
H. Subsequent Applications. Not applicable. 
I. Appeals.  Any denial of a Building Permit due to non-compliance with this Title is 

appealable to the Building and Fire Code Appeals Committee as provided in Section 
12-5-22, W.M.C.. 
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J. Scope of Approval 
(1) Service commitments are considered issued at the time of building permit 

issuance. 
(2) Nothing in this Title creates any vested rights pursuant to this Title until the 

Building Permit inspection requirements of the Building Code are satisfied.  
(3) Prior issuance of permits and service commitments remain subject to subsequent 

rescission, reduction, or reallocation by City Council as they may deem necessary 
in the public interest. 

(4) Any building permits issued in violation of this Title are void.  However, nothing 
in this Title alters or affects other requirements of the Westminster Municipal 
Code relative to construction.  

K. Recordkeeping.  See Building Code (ó Section Title 11, Chapter 9, W.M.C.). 
(Ord. No. 3919 , § 3, 2-26-2018) 
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12-5-22 Appeal or Call-Up 
Purpose: this section establishes procedures to appeal or refer administrative decisions to the City 
Manager, Planning Commission, and Council. 
 
A. Applicability 

(1) Generally. This Section establishes the process for:  
(a) Appeals to a City agency, board, or official.  It does not establish the process 

for appeals or original actions in state or federal courts, which are governed 
by Colorado state law, and 

(b) Call-Up of a Planning Commission decision by the City Council, and 
(c) Referral of a decision to another agency, board or official, where a provision 

of this Title expressly provides for referral. 
(2) Party-In-Interest.  A Party-In-Interest may Appeal a final decision.  “Party-In-

Interest," as used in this section, means any of the following:  
(a) The Applicant.  
(b) Any person or entity to which notice of the hearing of the Planning 

Commission was mailed.  
(c) Any Property Owner within 300 feet of the parcel subject to the application.  
(d) Any person or entity that testified before the Planning Commission on the 

action that is to be appealed.  
(e) The City Manager.  

(3) Agencies Hearing Appeals. The agencies hearing an Appeal are as provided in 
Table 5-4 Appeals, below. 

(4) Call-Up.  The City Council may elect to call-up a Planning Commission decision 
where provided by this Section. 

(5) Referral.  This Section applies where a specific process in this Chapter requires 
referral to the Planning Commission or City Council. 

B. Pre-Application.  Not applicable. 
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Table 5-4 Appeals 

Decision Appealed From - 
Approving 
Authority 

Appeal 
Authority 

Process Sub-type 
(“—” means not applicable) 

PDP -- [PC] Æ CC Court 

PDP amendment  Minor Administrative [PC] Æ CC 
• New land use; 
• < 10% change in area, density, 

setback or height 
• Significant change 

[PC] Æ CC Court 

ODP  • < 10 acres residential or 
• < 20 acres nonresidential 

Administrative PC 

• > 10 acres residential or  
• > 20 acres nonresidential 

PC  CC 

Final Plat PC CM -- 

Interpretation • Zoning map & zoning boundaries 
• Comprehensive Plan compliance  
• Development requirements related 

to a PDP/ODP 

PM CM 

Comprehensive Plan 
Amendment 

-- [PC] Æ CC Court 

Rezoning -- [PC] Æ CC Court 

Special Use Authorization -- PC CC 

Variance • Parking 
• Signs 
• Special Planning Commission 
• Wireless Communications Facility 
• Satellite Earth Stations 
• Nonconforming structures 
• Fences 
• ODP requirements applicable to a 

single-family lot 

PC Court 

Building Permit /  
Certificate of Occupancy 

Application of Building Code BO BFCAC 
Application of this Title BO PC 

Notes: 
 
• Planning Commission = Planning Commission; CC = City Council; PM = Planning Manager;  

CM = City Manager; BO = Building Official; BFCAC = Building and Fire Code Appeals Committee 
• [brackets] = recommendation (example: [PC] => CC means the Planning Commission makes a 

recommendation, and the City Council makes the final decision) 
• Court = No City appeal is provided, but the application may appeal to District Court 
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C. Initiation (see Chapter 12 for submittal requirements) 
(1) Appeal.  An appeal shall be filed by submitting a written notice of appeal of the 

decision to the Planning Manager within ten (10) days after the date of the 
decision. The notice of appeal shall include the following:  
(a) The action that is the subject of the appeal.  
(b) The date of the action.  
(c) The name, address, telephone number and relationship of the appellant to the 

subject of the decision.  
(d) A statement setting forth the basis of the appellant's standing to appeal the 

decision as a Party-In-Interest as defined in this Section (see subsection A.(2) 
above). 

(2) Call-Up.  A Call-Up of a Planning Commission decision requires the vote of at 
least four (4) members of the City Council, and the vote must occur within 
fourteen (14) days of the decision. 

D. Completeness.  See Section 12-5-3, W.M.C. 
E. Notice (see Section 12-5-5, W.M.C.) 
 

Notice When  Where / To Whom / Additional Requirements 
Publication    4 days Per Section 12-5-5, W.M.C., Table 5-3 

Mail 10 days • Appellant and the Applicant  
• Include date, time and place of the hearing, and grounds for the appeal as contained in 

the written notice of appeal. 
• Per Section 12-5-5, W.M.C., Table 5-3 

Posting 10 days Per Section 12-5-5, W.M.C., Table 5-3 

 
Notice and scheduling a Call-Up shall proceed in the same manner as for an appeal 
by a Party-In-Interest, except that, in lieu of a statement of the appellant's standing, 
the notice shall state that the hearing is being held upon the request of the City 
Council pursuant to this Section. 

F. Decision 
(1) Public Hearing  

(a) Applicability.  This subsection applies only to appeals where the Planning 
Commission or City Council is the Appeal Authority.  

(b) Scheduling Public Hearing.  Upon the receipt of a timely notice of appeal or 
after the City Council elects to call-up a decision, the Planning Manager shall 
schedule a date for a public hearing before the Appeal Authority as 
expeditiously as possible. The Planning Manager shall also issue the 
published and posted notices provided for by this section in advance of the 
Appeal Authority’s hearing.  

(c) Public Hearing.   
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(i) If the Appeal Authority determines that all the requirements are met for 
perfecting an appeal pursuant to subsection (ii) below, the Appeal 
Authority shall conduct a de novo hearing on the merits.   

(ii) An Appeal is perfected if the person or entity filing the appeal: 
a) The Appeal was filed within the time limits prescribed in 

subsection C., above, and 
b) The Appeal includes the information required by subsection C., 

above, and 
c) Notice was provided in accordance with subsection D., above. 

(iii) The Appeal Authority shall conduct the hearing in accordance with its 
rules of procedure. 

(2) Administrative.  If the City Manager is the Appeal Authority, the City Manager 
shall conduct an informal meeting in which the Approving Authority and the 
Applicant may express their views. The City Manager shall consult with the City 
Attorney's office prior to the informal meeting. The City Manager shall decide 
the issue within a reasonable time and notify the Applicant in writing. Decisions 
made by the City Manager shall be maintained in the records by the Community 
Development Department. 

G. Approval Criteria 
(1) Appeals.  The Appeal Authority may overturn the decision if: 

(a) The decision was the result of an incorrect interpretation of this chapter, or 
(b) The decision would violate Colorado or federal statues, or 
(c) The decision would violate the Applicant’s state or federal constitutional 

rights. 
(2) Referrals. If an application is referred, the criteria relating to the referred 

application apply. 
H. Subsequent Applications. Not applicable. 
I. Appeals.  Not applicable.  The decision on Appeal, referral or Call-Up is final. 
J. Scope of Approval 

(1) Appeal.  If the decision is overturned, the Applicant may apply for any permits 
or approvals required for development or establishment of the use, building or 
structure, as provided in this Title and any condition, order, requirement, 
decision or determination of the appellate body. 

(2) Referral.  The scope of approval is the same as for the application process that 
was referred, according to any and all conditions stated at the hearing as part of 
the decision,  as defined in this Chapter. 

K. Recordkeeping 
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(1) Appeals.  The Community Development Department will maintain a file of the 
final decision on appeal. The Applicant must maintain a copy of the final 
decision on appeal, including any attachments. 

(2) Referral.  The recordkeeping requirements are the same as for the application 
process that was referred, must include a copy of the final decision on the 
referral. 
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12-5-23 Variances 
Purpose and Intent: This section establishes procedures for requesting variances from this Title. 
 
A. Applicability.  This section applies to any application to vary a standard applied by 

the applicable use patterns (Chapter 2), zoning district regulations (Chapter 3), 
development standards (Chapter 4), or use regulations (Chapter 6) of this Title. 

B. Pre-Application. See Section 12-5-2, W.M.C. 
C. Initiation The Applicant shall submit an application for a Variance with the 

Planning Manager.  See Chapter 12 of this Title for submittal requirements. 
D. Completeness.  See Section 12-5-3, W.M.C. 
E. Notice.  See Section 12-5-5, W.M.C. 
 

Notice When  Where / To Whom / Additional Requirements 
Mail or 

Email 
10 days • Appellant and the Applicant  

• Include date, time and place of the hearing, and grounds for the appeal as contained in 
the written notice of appeal. 

• Per Section 12-5-5, W.M.C., Table 5-3 
Posting 10 days Per Section 12-5-5, W.M.C., Table 5-3 

 
F. Decision. The Planning Commission shall conduct a public hearing in accordance 

with Section 12-5-7, W.M.C., and shall approve, approve with conditions, or deny 
the variance. 

G. Approval Criteria.  The Planning Commission may grant a variance if it finds that 
all the criteria in either subsection (1) or (2) apply:  
(1) The strict application of this Code would result in practical difficulties or 

unnecessary hardship that is inconsistent with the general purpose and intent of 
this Code, and: 
(a) There are unique physical conditions, such as irregularity, narrowness or 

shallowness of the lot, or exceptional topographical or other physical 
conditions peculiar to the affected property, and  

(b) Because of those physical conditions, the property cannot be reasonably 
developed in conformity with the provisions of this Code, and  

(c) The special conditions and circumstances do not result from the present or 
prior actions of the Property Owner, and 

(d) The variance, if granted, will not authorize the operation of a use other than 
those uses specifically allowed on the property, nor alter the essential 
character of the neighborhood or district in which the property is located, nor 
substantially or permanently impair the appropriate use or development of 
adjacent property, or 
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(2) That the property is used for a Single-Family Detached Dwelling Unit, and: 
(a) The variance request represents the most practical accommodation for the 

explicit purpose of healthy, safe, and accessible ingress or egress to or from 
the principal building that is not already and cannot be accommodated 
sufficiently elsewhere on the property or within the building without 
requiring a variance to be granted, and 

(b) The variance request represents the minimum amount needed to accomplish 
the purpose, and 

(c) Such variance will not substantially injure the appropriate use of any adjacent  
conforming property, and 

(d) The variance request represents a solution that substantially accomplishes the 
purpose and intent of this Title, and 

(e) The variance will not authorize the operation of a use other than those uses 
specifically allowed on single-family detached property, nor substantially or 
permanently impair the appropriate use or development of the property. 

(3) Any application not meeting such criteria shall be denied. In approving an 
application meeting the above criteria, the Planning Commission may attach 
such reasonable conditions and safeguards as it may deem necessary to 
implement the purpose of this Title or other adopted codes adopted by the City. 

H. Subsequent Applications.  Not applicable. 
I. Appeals.  Not applicable.  The Planning Commission decision is final. 
J. Scope of Approval.  A decision in favor of any Applicant is considered approval of 

the matter requested and permission to apply for all relevant building permits, 
providing evidence of the full detail of the decision, and subject to any conditions 
imposed by the Planning Commission. 

K. Recordkeeping.  Staff will maintain a file of the final decision. The Applicant must 
maintain a copy of the final decision, including any attachments. 
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12-5-24 Interpretation 
Purpose and Intent: This Section recognizes staff authority to interpret Title 12, W.M.C., and 
establishes procedures to track interpretations. 
 
A. Applicability 

(1) The Planning Manager may interpret this Title as needed to: 
(a) Determine that a use not specifically listed in this Code is permitted in a 

zoning district, or 
(b) Interpret this Title when the meaning of a regulation is not clear, either in 

general or as it applies to a specific property or situation, or 
(c) Adopt general interpretations determining the application of this Code.  

(2) The Planning Manager is not legally obligated to consider a zoning interpretation 
requested by an Applicant or Property Owner.  If the Planning Manager chooses 
to render an interpretation, the Planning Manager shall proceed with 
completeness review. The Planning Manager will notify the Applicant if no 
interpretation is needed, and the interpretation will not initiate completeness 
review. 

B. Pre-Application.  Not applicable. 
C. Initiation 

(1) General.  The Planning Manager may consider an Interpretation on its own 
initiative, or in response to an application (see subsection (2), below). 

(2) Application.  Any City resident or person or entity with a legal or equitable 
interest in property in the City may initiate an interpretation relating to the 
application of this Title to their property by filing an application with the 
Planning Manager. 

D.  Completeness.  See Section 12-5-3, W.M.C. 
E. Notice.  Not applicable. 
F. Decision 

(1) Initiation by Planning Manager.  If the Planning Manager initiates the 
interpretation: 
(a)  The Planning Manager shall render an interpretation in writing and: 
(b) Make a copy of the Interpretation available upon request. 

(2) Initiation by Application.  If the Interpretation is initiated by application: 
(a) The Planning Manager shall make a determination within 60 working days 

after a complete application is filed.   
(b) The Planning Manager shall render an interpretation in writing and: 

(i) transmit a copy of the Interpretation to the Applicant, and 
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(ii) make a copy of the Interpretation available upon request. 
G. Approval Criteria 

(1) In rendering an interpretation, the Planning Manager or Planning Commission 
on appeal will consider: 
(a) The Comprehensive Plan, any applicable Specific Plan, or other official City 

policies that relate to the regulation subject to interpretation, and 
(b) the purpose statements or other official city policies relating to the regulation, 
(c) the context of the regulation and its relationship to similar regulations, and 
(d) any other factors bearing on the interpretation of local ordinances under 

Colorado law. 
(2) This Code shall not be interpreted to permit a use in a zone when that use is 

specifically listed as a permitted or special use in another zoning district. 
H. Subsequent Applications. Not applicable. 
I. Appeals 

(1) The Applicant may file a referral to the Planning Commission within ten (days) 
after the Planning Manager renders the written interpretation (ó see Section 12-5-
22, W.M.C.).   

(2) If the Planning Manager fails to make a timely decision relating to a site specific 
zoning interpretation, the Applicant may file a referral to the Planning 
Commission within ten (10) days after the decision becomes untimely. 

J. Scope of Approval 
(1) Generally.  After the interpretation is made, all City governing bodies, agencies 

and officials will apply the interpretation unless it is reversed or rescinded by a 
subsequent Interpretation, Charter amendment, ordinance, statutory 
amendment, or a final, binding decision by a court of law. 

(2) Effective Date. The interpretation becomes effective 15 calendar days after the 
written decision is transmitted to the Applicant unless a timely appeal is filed. 

K. Recordkeeping.  The Planning Manager shall maintain a record of all zoning 
interpretations, and shall make those interpretations available upon request. 

 


